MODULE #3: SETTING UP YOUR

WEBSITE, STEP BY STEP

IN THIS We'll look at what to include on your website (and what

MODULE: nottoinclude). After that, we'll cover different types of
website: simple one-page websites, multi-page sites,
and blogs —and we’'ll tackle setting up your website.

Last week, you came up with a name for your freelancing business. You
probably registered a domain name (even if it was just a cheap one to practice
with) and set up at least one social media account.

This week, we'll be taking another big step: building your website.

| know this might sound quite daunting, if you've never created a website
before ... but we'll tackle things step by step.

Before we get into anything technical, we're going to look at what to actually
include on your website. I'm putting this first as, even if you're not quite ready

to get your website online, you can start getting these things together.

What to Include on Your Website

There are no absolute “rules” on what should go on a freelancing website, but
there are certain things that your potential clients will find useful.

I'd strongly recommend including:

#1: A Clear Description of What You Do

This might sound obvious ... but you need to be very clear about what you do
as a freelancer. Imagine someone coming to your website who's never heard
of you before. You need a couple of sentences, or maybe a short list, to explain
what exactly it is that you offer.
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#2: Your Email Address I

You need to make it very easy for potential clients to get in touch, and that
almost certainly means including your email address. Don't just have a contact
form: some people don't like using them, and they can be unreliable. It's fine
to have the form if you want, but include your email address too.

#3: Examples of Your Previous Work I

Before someone hires you (or even gets in touch), they’ll probably want to see
examples of things that you've written. You can simply link to any pieces
published online. With permission from past clients, you can scan a piece
you've written for their print publication and put it on your website.

Don‘t worry if you don’t have anything you can use yet: we’re going to come onto
this next week (in Module 4).

#4: Testimonials from Previous Clients I

Even though you're including examples of your work, it's still important to
have testimonials from people who've worked with you in the past. These will
hopefully not only emphasise the quality of your writing — they’ll also make it
clear that you're easy and pleasant to work with.

Don‘t worry if you don’t have any testimonials yet: we’re going to come onto this
next week (in Module 4).

#5: A Photo of You |

This is optional, but I'd recommend it: | think a photo really helps potential
clients to make a connection, and it can also help give a sense of legitimacy
(they can see you actually exist). I'd suggest using a clear, smiling headshot
without other people in the photo — if you don‘t have one to hand, ask
someone to take a bunch of photos of you against a plain background, then
pick whichever shot looks best.
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What NOT to Include on Your Welsite

There are some things you should probably (or almost certainly) avoid on your

website.

#1: Don't Include Your Phone Number (Unless You're Sure) I

I’'m putting this first because it's a bit controversial. Some freelancers feel
strongly that you should include your phone number because some clients
would much rather talk than email. Personally, I'm happy to talk to clients on
the phone if it's pre-arranged, but | don't want just anyone phoning up at
random, so | don’t put my phone number on my site or in my email footer.

You may feel much more positive about phone calls than me, though. If you're
sure you're happy for potential clients to call, then go ahead and put your
number on there. You could also potentially set up a dedicated business line
that you only use during certain hours.

#2: Don't Include Lots of Personal Details I

Unless your site is mainly a blog with a page or two about your freelancing,
avoid having lots of personal details on there. It's fine to mention that you
have kids, or that you live in a particular city — but don't give them your entire
life story. Potential clients won't be interested and, frankly, it may make them
worry that you'll tend to go on a bit in your writing.

#3: Don't Have Lots of Colours or Fonts I

I’'m no designer, so when | have to create anything visual, I've learnt to keep it

as simple as possible. With your website, it's best to pick a couple of colours to
stick with: on the Aliventures website, my main two colours are the same as in
this .pdf: the deep pink/red colour, and the bright blue.
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With fonts, you'll probably want two: one for titles and subheadings, and one
for the main text. You can just use the default that your website’s theme
comes with, at least for now.

One Page vs Multi-Page Websites

How big should your website be? Unlike a printed leaflet or brochure, a
website can just keep going! But when you're starting out as a freelancer, you
may feel that you don’t have enough to say to fill multiple pages.

It's fine to have a single-page website, if that’s what suits you right now.
This means having just a homepage, where you give details about your
freelancing, include a testimonial or two, and have clear contact details.

If you have a little more time, or if you want to start out with all your pages in
place, you can create a multi-page website. In this case, you'll probably have a
very brief summary of what you do on your home page, with links to more
details on other pages.

The pages you'll most likely want to include are:

e About (or “About Me")

e Services (or “Writing”, “Editing”, etc)

e Testimonials

e Portfolio (or "Examples”, “Samples”, etc)

e (Contact

It's up to you exactly what you title the pages — pick something that works for
you and your potential audience. Whether you call a page “Portfolio” or
“Examples”, it serves the same function.

Crafting Your About Page I

This is a particularly useful page to include if you have a blog on your site too
(readers will want to find out more about you), or if you want a bit more space
to talk about your qualifications and experience.
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You can write it in the third person (“Ali Luke is a freelance writer...") or first
person ("l am a freelance writer..."”) | prefer first person: it creates more of a
connection, whereas third person can sound weirdly formal.

I'd avoid using “we" unless there really is more than one of you. Some
freelancers want to make it sound like they’re a big firm rather than a single
individual, but clients will prefer to know that they’re getting you rather than
an employee of yours.

If you want to give a few personal details (e.g. "l live in Leeds with my husband
and two children”), that's fine — but keep the main focus of your About page
on what you provide.

Since the About page is often one of the first pages that someone new to your
site will visit, it's often helpful to briefly mention what services you offer, then
link to a separate page detailing these too.

Crafting Your Services Page I

If you offer several different types of service (e.g. writing blog posts, writing
sales pages, writing email copy) then it's helpful to list and briefly explain
these. Keep it fairly brief and straightforward, and encourage potential clients
to contact you if they have questions, or if they want something a little
different.

Try not to offer every possible writing service under the sun. | made this
mistake starting out (actually, | not only offered writing-related services, |
offered website creation too). My business would have grown faster if I'd
focused on the things | was best at and enjoyed most.

You may or may not want to include an indication of your rates: some
freelancers do, some only discuss fees once a client gets in touch. We're going
to cover what to charge in Module 5, so it’s fine to leave this off for now and
add it in once we've been through that module.
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Crafting Your Testimonials Page I

We'll come onto gathering testimonials next week, so if you don’t yet have
any, you may want to come back to this in a week or two.

Testimonials are essentially just nice things that previous clients have said
about you and your writing (even if those clients were people you worked with
for free).

If you only have a few, you don’t need a whole page for them yet. Instead, you
could include one on your Home page, one on your About page, and one on
your Services page, for instance.

With each testimonial, aim to:

e Give the person’s full name (with their permission, of course) and link
to their website, blog, Twitter account, or other web presence. This
helps convince other prospective clients that your testimonials are real.

¢ Include a photo of each client (again, with their permission), or a
screenshot / scan of the work you did for them. This helps add visual
interest to a page that can end up becoming a bit of a wall of text.

¢ Minimally edit the testimonials. If there’s an obvious typo, for
instance, it's fine to fix it. You might want to break up paragraphs or pull
out a phrase in bold to help make the testimonials easy to read.

e Letidiosyncratic grammar or phrasing stand. It helps show that your
clientis a real person. If you do want to make changes, it's a good idea
to send the testimonial back to the client by email and check they're
happy for it to go on your site. (I've never had anyone say “no”.)

Crafting Your Portfolio Page I

If you've had any pieces published — online or offline — you can create a
portfolio page and include them as examples of your work. If you're doing
anything beyond linking to them online, then do check with the editor first.

Here's one possible way to present your portfolio page:

e Take a screenshot of online work (e.g. a blog post).
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e Scan print work (e.g. a magazine article).

e Foreach piece in your portfolio, include the image, plus the title of the
piece, the name of the blog/magazine/etc, and possibly the publication
date (though if it's from several years ago, I'd quietly omit the date).

e If the piece was published online, link to it — potential clients may well
want to read the whole thing.

e Write a couple of sentences about the piece of work, and/or give a quote
from the editor who published it.

It's absolutely fine to include work you did for free in your portfolio, and you
don’t need to mention of the fee (or not) that you received for each piece.

Important: Don’t copy the whole of a blog post or article onto your website as
an example without agreeing it with the editor first. It's normally fine to quote
a brief excerpt, but again, it's worth checking if you're unsure.

Crafting Your Contact Page I

Keep your contact page short. Here’s an example:

Thinking of hiring me? Got a question? Want to set up a time to
talk? Drop me an email, reach out to me on Twitter, or fill in the

form below:

Email: ali@aliventures.com

Twitter: (@aliventures

(Contact form goes here)

Contact methods you might include are:

e Your email address. I'd always strongly recommend including this (|
know spam is a worry, but most email providers these days are good at
blocking it).

e Your social media accounts. Only include the ones that you check
regularly, in case a potential client gets in touch. It doesn’t look great if
you finally spot their tweet a fortnight after they sent it.
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e A contact form. This allows your prospective client to send you an email
through your website. It also allows you to ask for specific information
(e.g. “what times are you available to talk?”) which can save you a fair
bit of back and forth. It's worth testing the form occasionally to make
sure it's working — they do sometimes go awry.

Getting Your Website Online

This is the big step! I'm going to list some possible options for you, and take

you step by step through the two different methods that | recommend —
WordPress.com and WordPress.org (I know they sound nearly the same, but
they are different ... and we’ll cover the differences too).

Firstly, there are dozens of possible ways to get a website online. A few
popular ones are:

e Blogger - quick and straightforward to use, but not particularly

|II

“professional” as it's really designed for personal blogs.

e Squarespace - lots of options for “drag and drop” design, but quite
pricy and not nearly so flexible as WordPress.

e Wix—they advertise all over YouTube, but I've also heard a lot of people
saying they didn't have a great experience using the software.

e WordPress — which comes in two flavours, WordPress.com and
WordPress.org. The latter is used by many, many websites (pretty much
every blog | read uses it, for instance) and it's very popular with

freelancers.

If you already have experience using a particular tool for creating websites,
that’s fine — you're welcome to stick with it!.

If not, I'm going to cut through a lot of the options by suggesting that you pick
from one of these two:
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Option #1: WordPress.com — the “commercial” wing of WordPress. They
make money through ads (which run on free blogs) and through subscription
payments (paid by owners of premium blogs). You can create a site on
WordPress completely free of charge, which makes it a good place to practice.

Option #2: WordPress.org — the “organisation” wing of WordPress. They
provide the (very fully featured) WordPress software completely free of
charge ... but you'll need to pay for your own website hosting (and also a
domain name, but that’s fairly cheap compared to hosting).

Long-term, WordPress.org is the better option. Short-term, WordPress.com is
free to get started with, and slightly more straightforward. It's up to you which
you go for.

If you want more help deciding, there’s a link in the Further Reading at the end
of this module to a post that compares the two. You're also welcome to ask
questions in the Facebook group.
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WordPress.com, Step by Step

WordPress.com is straightforward, but there are several steps to follow in the
set-up process. To begin, go to wordpress.com and click “"Get Started”.

Note: WordPress has a habit of tweaking the way these steps are laid out from
time to time, so what you see on the screen may look a little different if you're
reading this a while after the Start Freelancing course.

@ WordPress.com  Products + Features ¥ Resources v  Plans & Pricing Log In Get Started

Welcome to the world’s most
popular website builder.

41% of the web is built on WordPress. More bloggers, small businesses, and Fortune 500 companies use
WordPress than all other options combined. Join the millions of people that call WordPress.com home.

Step #a.: Fill in your email address, and choose a username and password.
Alternatively, sign up by using an existing Google or Apple profile.

W)
Let's get started

First, create your WordPress.com account.

Your email address

Choose a username

Choose a password

By creating an account, you agree to our Terms of Service.

Create your account
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Step #2: Choose a domain name for your site.
@ Step 2 of 3
Let's get your site a domain!

Enter your site’s name or some keywords that describe it to get started.

LD Type the domain you want here

A domain name is the site address »
X ) https://example.com
people type into their browser to
visit your site.
Already own a domain?

Step #2: Fill in the name of your site, what it'll be about, and your main goal

(It doesn’t really matter what you choose here. I've gone for "Promote your
business, skills, organization, or events.”)
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Let's create a site.

Please answer these questions so we can help you make the site you need.

What would you like to name your site?

Al Luke, Freelance Writer

What will your site be about?

Freelance writer

What's the primary goal you have for your site?

Share ideas, experiences, updates, reviews, stories, videos, o
photos
w| Promote your business, skills, organization, or even
Offer education, training, or mentoring
Sell products or collect payments
Showcase your portfolio

How comfortable are you with creating a website?

Beginner - 2 3 4

Step #3: Name your website. Type in your chosen name, and WordPress will

show you various options, including lots of domain names that are included if
you choose a paid plan.

(]

2l
=
m

If you want to use the free plan, select the domain that ends with

“wordpress.com” —you may find you need to try searching for a different
name in order to get an available one.
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@D Step 2 of 3

Let's get your site a domain!

Enter your site’s name or some keywords that describe it to get started.

O alilukefreelancewriting

Get a free one-year domain registration with any paid plan.
‘We'll pay the registration fees for your new domain when you choose a paid plan during the next step. leview our plans to get started

You can claim your free custom domain later if you aren't ready yet.

More Extensions v £om .net .org blog club .co
alilukefreelancewriting.com alilukefreelancewriting.online
Registration fee: £15 Free Registration fee: £26 Free
Renews at £1 Renews at £26 [ year

Our Recommendation Best Alternative

SElECt

alilukefreelancewriting.wordpress.com Free Select

Step #3: Choose a plan. WordPress.com is a bit sneaky here, as the free plan
isnt listed in the table. To get it, you need to click the “start with a free site”
link near the top of the page. I've indicated it in red below:

@b Step 3 of 3

Choose a plan

Pick one that's right for you and unlock features that help you grow. Or start with a free site.

Pay monthly Pay annually

Popular

Personal Premium Business eCommerce

per per per per
E manth E month £ 2 month £ 3 manth
billed as £36 annually billed as £84 annually billed as £240 annually billed as £432 annually

You're saving 50% by You're saving 46% by You're saving 26% by paying You're saving 23% by paying

paying annually paying annually annually annually

SE|ECt

+ Free Domain for One + Free Domain for One + Free Domain for One ~" Free Domain for One
Year Year Year Year

v Best-in-class hosting +/ Best-in-class hosting + Best-in-class hosting + Best-in-class hosting
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Step #4: You'll need to wait (probably only a few seconds) for WordPress to
set things up. You'll see a screen like this:

Hooray! Your site will be ready shortly.

You'll then be taken straight to your website dashboard.

Step #5: You should see a page like this, showing you the steps you've
completed and the things you'll still want to do. Just click the “Get started”
button to begin.

@ My Site B Reader . 5’

My Home
o . . . Visit site
‘our hub for posting, editing, and growing your site.
Free domain with a plan
Site setu,
£ Wy Home ’
ull Statistics . .
Your site has been created!  Site created
™ Upgrades . i ) i
Next, we'll guide you through setting up and launching your site.
& Posts MName your site
B3 Media
Get started Update your Home page
M Pages
B Comments Confirm your email address
E=] Feedback
Edlit the site menu
4 Jetpack
Launch your site
2 Appearance
A Plugins Get the WordPress app
s Users
& Tools Quick links ~
Settings
Launch your site to see a snapshot of traffic and [ Edit homepage
© Add new site insights. Learn about stats.
[ Add a page
pag
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Step #6: WordPress will prompt you to name your site. It normally makes
sense to have this match the URL of your site, e.g. Ali Luke, Freelance Writing.
Simply click the ‘Name your site’ button.

. Site Title
aliluks! ancewriting.w

Settings

Manage your site settings, including language, time zone, site visibility. and more,

Free domain with a plan

Genera Performance Writing Discussion
# My Home
Statistics
- Site Profile
= Upgrades
A Posts
Site lcon (D) | Site title
07 Media i .
Ali Luke, Freelance Writing
|_. Pages
¥ Comments Site tagline Update the Site Title field with a descriptive name to let
B reedback - your visitors know which site they're visiting.
49 Jetpack In a few words, explain All done, continue Return to My Home
2 Appearance Site acdress
¢ Plugins + Add a Custom Address
o Users Buy a custom domain, map a demain you already own, or redirect this site.
.f‘ Tools
ettings anguage
Sett L
© Add new site EMN GB English (UK)

You'll then see the settings page where WordPress will prompt you to update
your ‘Site Title’. Once you’ve done this, click *All done, continue’ and
WordPress will prompt you to save your settings. You'll then see a prompt
that lets you return to the home page.

You're welcome to keep working through the list of actions if you want.
WordPress should guide you through each step.

We'll run through one extra thing you will likely want to do at this point or
soon after: adding or editing pages on your site.

Adding or Editing Pages on Your WordPress.com Website I

One of the first tasks you might want to try is to edit the default pages or add
new ones. In the left-hand sidebar, click on the Pages link. You'll see
something like this:
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@ vy B8 s ® :
e
ali
Pages
Fre= domain with 3 plan Create, edit. and manage the pages on your site.
# My Home
Published (4 Drafts (0 Scheduled (0 Binned (0 Q

Wil Statistics
! Upgrades

Pages Add New Page
)f Posts
07 Media Blog
W Pages @ 3 hours ago
All Pages

Contact
Add New @ 3 hours ago
P cComments
E=] Feedback About

@ 3 hours ago
4 Jetpack

Home
M Appearance © 3hoursage M Homepage
£ Plugins
& @

Tools

Settings

You can click on the name of any of the pages to edit them. When you do so,
WordPress will show you a short tutorial about editing the pages.

Tip: The "Blog” page shows a list of your blog posts, which you can create
under “Posts” in the toolbar. You can alter this page to change how things are
laid out, such as changing whether the blog posts are displayed in a grid or the
list. However, to change the actual content of the posts themselves, you need
to go the “"Posts” section in the toolbar.

Here, I've clicked on the default "About” page. Let's take a look at some of the
key things you can change:
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_, @ = m switch to draft Preview B 0

About

~

OEE

=H2 = | B | © v ‘

Introduce yourself - who you
are, what you do, and where
you are.

This is an example of an about page. Unlike posts, pages are

better suited for more timeless content that you want to be

easily accessible, like your About or Contact information. Click

the Edit link to make changes to this page or add another

Rage.

The “"About” here is the title of the page. You can simply click on this to
change it (though you can’t change its size or how it's formatted).

The first paragraph is in a large font, Header 2 (H2). You can change the text
by clicking on it, and you'll also be able to change the formatting too.

At the top, I've indicated the cog icon —this is the page settings. When you
click onit, it'll open up the settings pane on the right-hand side, like this:

_/ @ = Switch to draft Praview n o

Page Block x
M Heading
About

engines) understand the structure of
‘your content.

Typography -~

‘EI]HIEEVEHZ:—BIC—)V ‘ )
Fant size Custom
.
Introduce yourself -
Line height

who you are, what you
do, and where you are.

Colour settings ~

This is an example of an about page. Unlike
posts, pages are better suited for more Advanced v

timeless content that you want to be easily

accessible like vour Abhont or Contact
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You can toggle between the "Block” and "Page” settings. Each part of the
page (e.g. each paragraph, list, image, etc) is a separate block. The "Page”
settings apply to the page as a whole.

If you haven't yet launched your website, you'll see the Launch button in the
top toolbar. Just click on this to make your page (and website!) live.

If you're on a free plan, WordPress will then offer you the chance to purchase a
domain name. Simply skip this by clicking the Skip Purchase link, selecting the
free plan again, then clicking the “No thanks” link.

Your site will now be launched so that it’s live online.

@ MySite B Reader . :
. Ali Luke, Freelance Writing
aliluke lance ess
My Home

ain n . - . . Visit site
Free domain with a pla Your hub for posting, editing, and growing your site, -

#A My Home

a1l Statistics

You launched your site!

™ Upgrades ) A
[ Bt Den't forget to share your hard work with everyone, Then keep -

A Posts waorking through your site setup list. 7 \\

8] Media \’@/5 "

' Comments

E=] Feedback

% letpack Quick links ~

# Appearance ) Edit homepage
No traffic yet, but you'll get there! 0 pag

K¢ Plugins

[ Adda page

& Users

& Tools # Write blog post
s Stats can help you optimize for the right keywords,
Settings " B - ; <
and feature content your readers are interested = Edit menus
o in. Read more.
Add new site

® Customise Theme

Hopefully this is enough (quite possibly more than enough!) to be going on
with. If you get stuck at any point setting up your website, or if you have any
questions, just ask in our Facebook group. I'll be very glad to help.

facebook.com/qroups/startfreelancingcourse
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WordPress.org, Step by Step

If you want to set up a site with WordPress.org, for maximum freedom and
flexibility, that means buying web hosting. A “web host” is a company with
lots of huge computers (called “servers”) connected to the internet 24/7. These
servers provide —or “serve” — your website to people visiting at any time of the
day or night.

For WordPress, you need a web host that lets you easily install the
WordPress.org software. My favourite host, Dreamhost, has a simple
installation process ... but if you prefer to go with a different host, thisis a
good list of WordPress.org compatible hosts:

Best WordPress Hosting, Robert Mening, WebsiteSetup

Purchasing Web Hosting I

If you don't already have hosting set up, | recommend using Dreamhost. I've
been hosting my websites with them since | started out, over ten years ago,
and they’ve been great throughout. They're also an ethical, environmentally
friendly web host.

Since I'm an affiliate for Dreamhost, | can give you a special discount link, too.
This should give you their best pricing:

dreamhost.com/r.cqi?379958/promo/dreamsavings5o

This is an affiliate link, which means | get a cut from Dreamhost if you click on
them and then make a purchase (it doesn’t cost you anything extra). You're very
welcome to buy hosting elsewhere, though, if you prefer.

Step #1: Go to dreamhost.com/r.cgi?379958/promo/dreamsavingsso and

choose either the Shared Starter or Shared Unlimited plan.
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 DreamHost

Web Hosting For Your Purpose
Save 59% ofF of Unlimited Web Hosting.

Shared Starter Shared Unlimited

Great for new WordPress sites or small sites without much Perfect for supporting lots of WordPress sites, larger sites,

traffic that are just getting started and even includes email hosting @ your domain.

Starting at Starting at

$2.59/mo $5.78/mo

(_sAVE 68% Over Monthly ) (_ SAVE 59% Over Monthly )

1 Website Unlimited Websites
Free Domain included Free Domain included

Unlimited Traffic Unlimited Traffic

The Shared Starter plan is fine if you just want to create a single website.
Scroll down and click “Sign Up Now” for your chosen plan.

Step #2: Choose a plan and domain. If you pay for a year up front, it's cheaper
than paying month by month, and you get a free domain name too. I'd
recommend the Yearly option over 3 Year, as you won't save much more
paying for 3 years, but you will have a hefty upfront cost!

( DreamHost L= language - English (USA) [ Chat now

SIGN UP FOR SHARED HOSTING

Choose a domain Secure Checkout

FREE domain with all annual terms!

Shared Starter

Change plan Renews automatically
Choose a domain later
Monthly Yearly 3 Year
$4.95/mo $2.95/mo $2.59/mo
Register a new domain
Your savings $24.00
| already have a domain Due today $35.40
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Simply click the "Register a new domain” button to select your domain name.
You can then search for the domain name you want and add it to your order.

Choose a domain Secure Checkout

FREE domain with all annual terms!

Shared Starter

Change plan Renews auto
< Go back Register a new domain
Monthly Yearly 3 Year
$4.95/mo $2.95/mo $2.59/mo
alilukewritercom n
club io online org xyz com  See all domains Your savings $24.00
Due today $35.40

Caongrats, alilukewriter.com domain is available! ADD FOR $0.00

Next, you'll see the checkout page. You can pay with a credit card or PayPal.
The “"DreamShield Protection” option is automatically checked, but you can
remove it if you want. Dreamhost’s customer support team will still help if
your site gets infected with malware.

If you don’t want to create an email address, simply switch off DreamHost

email (which is included for free with the Shared Unlimited plan).

ochuundumn'n Secure Checkout

SECURE CHECKOUT
Shared Starter
Change plan Renews automatically
=m 5 5 Menthly Yearly 3 Year
® ga -, Credit/ Debit Card P PayPal $4.95/mo $2 95/mo $2 59/mo
CARD DETAILS Domain Privacy Free
e @ (] S DT alilukewriter.com Free
Change domain Renews at $15.99 yearly
Pre-Install WordPress Free
Expiration Date Security Code What's this? WP Website Builder Free
I DreamShield Protection $3.00/mo l
January v 2021 v Renews monthly
DreamHost SEO Toolkit
I DreamHost Email $19.99/yr I
Renews yearly
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You May also want to turn off the “WP Website Builder” option, which isn’t
needed to build a website: | don’t use it in the subsequent instructions as not
all webhosts offer it for free.

You'll also need to enter your email address, name, and phone number at the
bottom of the page.

Finally, click the "Submit Order” button to pay for your web hosting.

Step #7: After placing your order, you should be prompted to login to your
Dreamhost webpanel.

Step #8: On the left hand side of your Dreamhost webpanel, click Domains 2
Manage Domains. You should see your new website there — hurrah!

If you didn’t already install WordPress during the setup process, you can do so
by going to Domains = One Click Installs:

A Home

Install a New Application
& Domains ~

Manage Domains

Websites \'f/ﬂ\]
\\ %\ ! WordPress

Registrations . i
As the web's most popular website builder,

Reg. Transfer WordPress has everything you need to create your
SSL/TLS Certificates website today.
One-Click Installs WordPress is free, web-based software you can use to create
your website. WordPress Hosting at DreamHost makes it easy to
& wordPress build and manage a website, whether you're starting a blog,
running a small business, or getting into the e-commerce game,
& Mail there's a WordPress theme and a host of useful plugins that are

perfect for your needs.
FTP & S5H Users

[@ Billing & Account Learn More & Install

(@ Ssupport

Click “Learn More & Install”. Then, choose your domain from the “Install to”
dropdown unless it’s already selected. I'd recommend leaving the option
“Deluxe Install” checked and unchecking the option “Install WP Website
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Builder”. (The latter is a recent addition to Dreamhost’s options, and I've not
included it in these instructions as other hosts won't all offer it.)

e
© DreamHost One-Click Installer

Author: WordPress

WordPress is an open source content management system (CMS), often

The Works Of Bert he used as a blog publishing application, powered by PHP and MySGL. It has

many features including a plug-in architecture and a template system.

Mori Sot' 1 8008—era Used by over 30% of the 1,000,000 biggest websites, WordPress is the
French palnter mast popular in use today.

ml. L

Tags: undefined
¥ DreamHost Knowledge Base

= Application Support page

Custom One-Click Installer

Installto: Select a domain

Select Database:  Automatically Create Database S
Deluxe Install ]
Install WP Webstte Bullder [ ?

Install it for me now!

Finally, click the “Install it for me now!” button.

Step #9: Dreamhost will send you a number of emails: some of these are
quite techy, so feel free to glance at them for now (save them in case you need
them in the future).

One email will ask you to verify your domain name — make sure you click the
link in this, or your domain name will stop working in a couple of weeks' time.
(See last week’s module for more details on domain name verification.)

Step #10: Find the email from WordPress that has "Success installing
WordPress on your site!” in the subject line. It should look like this:
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@ Dl'EHlTIHOSt. ‘ My Account

Hi Alison!

Excellent! Your WordPress website is ready to go!

Here are the next steps:

1. You can now log in to WordPress with your email address
(ali@aliventures.com) or your username (aliluke ejxce1). In

order to log in for the first time, you will need to click this link
to set your password.

If that link has expired, you can request a reset link here.

Or like this:
Success installing 8 2
WordPress on your site! (Extemal Inbox
DreamHost Installer Robot 11:35 AM (3 minutes ago) Yr € :
tome -
Mow....

1.%ou can log in to WordPress with your email address ({ ali@aliventures com ) or
your username | ).

In order to log in for the first time, you will need to click this
link to set your password:

If that link has expired, you can request a new reset link here:

y

«'wp-login. php7action=lostpassword

Click the link (highlighted in red above).
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Step #9: You'll be prompted to set a
password. WordPress will automatically
create a password for you, but you can
edit it to something a bit more

Enter your new password below.

memorable.

I

W password

GdoNDRO0Z)))GfF4) | #

Strong
Hint: The password should be at least twelve

characters long. To make it stronger, use upper
and lower case letters, numbers, and symbols

liket= 789 ~ &)
Reset Password

You should now see your WordPress
dashboard.

E\:f;‘:.-i' @ Just another WordPress site I 4+ New Delete Cache WPFoms Howdy, A

Screen Options ¥ Help *
@ Dashboard Dashboard
Home
Updates €3 Dismiss

Welcome to WordPress!
We've assembled some links to get you started:
A Posts
87 Media Get Started Next Steps More Actions
Ll Pages Y ‘Write your first blog post B] Manage widgets
Customize Your Site
B Comments + Add an About page E Manage menus
=) WPForms or, change your theme completely A Setup your homepage B} Turn comments on or off
B View your site B Leamn more about getting started
A Appearance
J¢ Plugins
* s WPForms VoA Quick Draft AW
& Tools Title
Settings .@ | |
Co menu ——p Content
—

‘What's on your mind?
Create Your First Form to Start Collecting Leads

Your website is now set up! Next, we'll look at giving it a name/title, adding
and editing pages, and changing the theme (the design of your site).
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Giving Your Website a Name I

By default, your site will be called “Just Another WordPress Site”. You can
change this by going to Settings = General:

Help ¥

B General Settings
A Posts

Site Title | Just another WordPress site |
0 Media ' '
I Pages Tagline | Just another WordPress site |
¥ Comments In a few words, explain what this site is about.
[=] wrForms ) :

WordPress Address (URL) | https:// |
¥ Appearance . .
J¢ Plugins Site Address (URL) | https:// |
& Users Enter the address here if you want your site home page to be different from your

WordPress installation directory
f' Tools

Settings [
& . Administration Email Address ali@aliventures.com

This address is used for admin purposes. If you change this, we will send you an emai
at your new address to confirm it. The new address will not become active until

confirmed.
Membership |_| Anyone can register
Mew User Default Role | Subscriber v |

You can then type in any site title you want, and any tagline you want (or you
can simply leave the tagline blank). Make sure you scroll down and click the
blue Save Changes button at the bottom of your page:

Reading

Documentation on date and time formatting.
Discussion
Media

, Week Starts On Manday v
Permalinks

Privacy

WP Super Cache Save Changes

© cCollapse menu
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Adding Pages to Your WordPress.org Website I

To add a new page to your website, go to Pages—> Add New.

@ Dashboard Dashboard

Home

Welcome to WordPress!
We've assembled some links to get you started:

Media Get Started

our Site
Commenits

WPForms or, change your theme completely

Appearance

You should then see the following screen. You may want to take the tour of
the block editor to learn more about it.

Welcome to the block
editor

In the WordPress editor, each paragraph,
image, or video is presented as a distinct
"block” of content.

ting

Next, add a title for your page. Just click where it says "Add title”. You can
click on the "“Start writing or type / to choose a block” section to enter the text
of your page.
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You can format the text for your page using the toolbar. The first box on the
toolbar lets you select what type of “block” you're using (you may want to use
headings, lists, or quotes). Below, it's set to a paragraph block. You can also
change the text alignment, make your text bold or italic, or add a link.

Welcome

‘ﬂ:—BIC—DVE‘

Welcome to my website. I'm Ali Luke and | provide writing services

for small businesses.|

To make your page live on your website, click the “"Publish” button on the top
right of the page. You may optionally want to change the “"Page” settings just

below this.
Save draft Preview m | n
Page Block 4
|
status & visibility “
Permalink o
Featured image “
Discussion “
Page Attributes “
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You can also update the existing pages on your website. By default,
WordPress will have created a draft “Privacy Policy” (not yet published), and a
“Sample Page”.

You can find these under Pages = All Pages, and you can click on their titles
to edit them ... or you can delete them completely if you prefer., by hovering
your mouse over the title and clicking the “Trash” link:

@ Dashboard Pa ges Add Mew

A Posts All (3) | Published (2) | Draft (1)
qJ Media Bulk Actions ¥ | Apply All dates ¥ | Filter
B Pages Title
All Pages Privacy Policy — Draft, Privacy Policy Page
Add New Edit Quick Edit |Trash| Preview
¥ Comments sample Page
Changing the Theme of Your WordPress.org Website I

Your website will have a default theme that comes pre-installed. Here’s how it
looks in 2021 (the default theme changes each year).
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ALl LUKE, FREELANCE WRITING
Ali Luke, Freelance Writing

Hello world!

Welcome to WordPress. This is your first post. Edit or delete it, then

start writing!

Published April 26, 2021 Edit
Categorized as Uncategorized

You can make your site look completely different going to Appearance -
Themes in the sidebar:

@ Dashboard Themes Q Search installed themes...

A Posts
87 Media - o)
LI [ecent]
I Pages The works of Berthe —-— 7
W Conments Morisot, 1800s-era I
action* with a brisfmessage.

fudiii French painter e
» appearance B B L e

Themes

Active: Twenty Twenty-One Customize Argent Button

Customize

Widgets

Menus

Background

Theme Editor

KELLD, | 4N ILLUSTIAT A0 THIS 13 NY POATTOLIO.

£ Plugins
& Users

# Tools

Settings

O col i Dyad lustratr Kelly
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There will be some themes preinstalled that you can choose from. Just hover
your cursor over a theme and you can “Live Preview” or “Activate” it (if you
activate it, your site will change to use that theme).

Here's my site using the "Argent” theme:

SAMPLE PAGE

ALl LUKE, FREELANCE WRITING

Hello world!

Welcome to WordPress. This is your first post. Edit or delete it, then start writing!

If you want more themes to choose from, you can add new themes by clicking
the "Add New" button and then searching for a word like “writing” or
freelancing”:
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Add Themes  upload Theme

BLOG WRITING

Hi, | am Writings

Writings ElegantWriting

@
Whiting Gem

You can also "Upload” a theme that you've downloaded from a third-party site
(either free or, more likely, for a fee). Premium paid-for themes often include
lots of extra features that don’t come as standard with WordPress.

When you change the theme, the content of your site — the text you have on
the pages — will stay the same. The fonts, colours and layout will change,
though. You can always switch straight back to the theme you were using
before if you don't like the new one.

You can also click on Appearance = Customize in the sidebar to make
changes to your site: you can change the colours, images, fonts, and so on,
and you'll see a preview of the changes as you make them:

x hed
SAMPLE PAGE SERVICES
You are customizing (2]
Luke, Freelance Writer

Active theme
Argent

Site Identity

| ALI LUKE, FREELANCE WRITER |

Header Image

Background Image

Menus

Widgets

Homepage Settings

Theme Options Hello world!
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If you get stuck at any point with setting up your website, or if you want to do
something extra (like adding a contact form) but you're not sure how — just ask
in our Facebook group:

facebook.com/qroups/startfreelancingcourse

Your Module #3 Assignment

Your assignment this week is to set up your website,

ASSIGNMENT _
using WordPress.com, WordPress.org, or any other

tool of your choice. It's fine if it's a single page!

If you don't feel ready to create your website, you
might want to set up a free “test” site on
WordPress.com (by opting for the free plan and a
free domain like aliluke.wordpress.com).

Make sure you come and let us know how you get on
in the Facebook group:

facebook.com/qroups/startfreelancingcourse

Setting up a website can feel daunting: if you get
stuck at any point, or just want some reassurance
that you're doing things right, come and ask in the
Facebook group. I'll be very glad to help.
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Module #3: Further Reading

All of the further reading is optional, but if you want to find out more about
something we’ve covered, it’s highly recommended! If you find other useful
resources, you're very welcome to share them in our Facebook group.

WordPress.com vs WordPress.org — Which is Better (Comparison Chart),
WPBeginner

This article runs through the key differences between WordPress.org and
WordPress.com, giving a fairly balanced look at them —though it’s clear that
WPBeginner thinks that WordPress.org is the better option.

A Step-by-Step Guide to Setting Up Your Freelance Writer Website, Tal
Valante, The Write Life

While this is a fairly high-level overview, there are some good tips here, and
some thoughts on going a bit further with your website — e.g. by setting up a
mailing list.

Be a Freelance Writer: Your Writing Website, Elna Cain, EInaCain.com

These tips from Elna Cain cover similar ground to this module, but her post is
well worth a look for some great examples of freelance writers’ websites.
She’s also got useful advice on how to display your portfolio if you dont have a
website (or don’t want to put it on your website).
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What's Coming Up in the Next Module:

Well done on reaching the end of this week’s module. Remember, if you have

questions at any point, please do ask in our Facebook group. If it's something
you'd prefer to discuss privately, you can send me a message via the Facebook
group or you can email me at ali@aliventures.com.

Here’s what to expect in Module 4:

MODULE 4: In Moij|e 4, we'll look at how you can start getting
experience so you have examples of your work to link

to or to include on your website.

We'll also cover testimonials — nice things that clients
have said about you and your work —and how to
encourage these.

As well as this, we'll look at some different options for
showcasing your work and your testimonials on your
website, or on your social media platforms.
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